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Staffordshire and Stoke on Trent Archive Service: Review of Terms of Deposit 
 

Recommendation(s) 
 

1. That the committee approves the revised Terms of Deposit. 
 
 
Report of Deputy Chief Executive and Director for Families and Communities 
(Staffordshire County Council) and Director of Housing and Community 
Services (Stoke on Trent City Council) 
 

Reasons for Recommendations 
 

Summary 
 

2. The Staffordshire and Stoke on Trent Archive Service is responsible for the 
location, collection and preservation of archive collections relating to past life within 
the administrative County of Staffordshire and the City of Stoke on Trent and for 
making these collections available for use by the public.  The Service is willing to 
receive deposits of records on loan for an indefinite period and to receive records by 
gift or bequest under the approved Terms of Deposit. 
 
3. The current Terms of Deposit have been in force since 2008 when they were last 
approved by the Committee. The new General Data Protection Regulations has 
prompted a review of the terms to ensure they are compliant with the legislation. The 
opportunity has been taken to review and update other elements of the terms. 
 
Background and context 
 
4. On 25 May 2018 the new General Data Protection Regulations came into force. 
This made some changes to the way personal data is handled and gave new rights 
to data subjects.  The GDPR provides the following rights for individuals: 

1. The right to be informed 

2. The right of access 

3. The right to rectification 

4. The right to erasure 

5. The right to restrict processing 

6. The right to data portability 

7. The right to object 

8. Rights in relation to automated decision making and profiling. 



5. Under the 2018 Act there are special provisions for archive services referred to as 
‘archiving in the public interest’. This provision enables the service to continue to 
collect records which contain personal data and to keep records of who has donated 
or deposited these collections.  

6. The Terms of Deposit has been updated to ensure that owners of collections are 
aware of what the service will do with personal data in collections. It also makes 
clear how personal data about the owner will be used by the service.  

Key changes 

7. Changes have been made in the definitions for the ‘Council’ and the ‘2018 Act’. 
Under section three paragraph 3.1 has been strengthened to take account of non-
return of signed receipts by owners. 3.5 makes clear that any significant weeding of 
collections will incur a cost to the owner.  

8. Paragraph 3.6 makes clear that the council is joint data controller with the 
depositor and they must make the service aware of personal data within collections.  
3.7 explains why the owner’s name and address is retained and refers to ‘archiving 
in the public interest’ to ensure the service can make use of the special provisions.  

9. Section five makes clear multiple copies will be made of digital collections to 
ensure the ongoing preservation of collections. It also ensures the depositor is aware 
of their responsibility around copyright when depositing collections.  

10. Under section 10 the clause on claiming costs if a collection is withdrawn has 
been clarified.  

11. The changes have been made in consultation with the County Council’s legal 
team and Information Governance Unit. A review of the processes for deposit of 
collections has been completed. Letter templates have been updated to take account 
of the new Terms of Deposit.   

12. The committee is asked to approve the revised terms to ensure the Joint Archive 
Service is compliant with the 2018 Act. The Terms of Deposit on the service website 
will be updated once the terms have been approved.  

 
Appendix 1 
 
Equalities implications: 
 
No implications 
 

Legal implications: 
 

The Terms of Deposit have been updated to take account of the new 2018 General 
Data Protection Regulations. Legal advice has been sought in making the changes.  
 

Resource and Value for money implications: 
 



No implications. 
 

Risk implications: 
 

The revised terms ensure owners of collections are made aware of the 2018 GDPR 
requirements and their responsibilities when depositing collections.  
 

Climate Change implications: 
 

No implications. 
 

Health Impact Assessment screening: 
 

No implications.  
 

Report author: 
 

Authors’ Names: Joanna Terry, Head of Archives & Heritage 
 
Telephone No:  (01785) 278370 
Room No: Staffordshire Record Office 
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